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Inspection Item Yes No N/A Repair or Action Needed Assigned to Repair-By-Date Date Completed

Are any items on the roof, such as Frisbee discs, balls, 
litter, etc.? 

Are tree limbs trimmed to prevent damage to the roof 
during windstorms and to help reduce leaves in gutters?

Are all areas around HVAC equipment properly sealed, 
with flashing in good condition?

Are all gutters, drains and downspouts clear and 
functioning properly?

Are there noticeable tears, punctures, blisters or splitting 
of the seams?

Is there any ponding, or are there low spots that are 
causing standing water?

Are there any depressions in the roof that indicate a 
water leak or failure of some kind?

Are there any cracks in the walls near adjoining walls 
from higher elevated sections of buildings?

Has there been any damage from the winter during 
snow removal or from the weight of snowdrifts?

Have areas of the roof line that are prone to ice dams 
been adequately protected with additional weather 
shielding or heat tape?

Comments:

RISK CONTROL: Roof Inspection Checklist 

About Trident
Trident’s understanding of the unique risks faced by cities, counties, schools and special districts is one reason why so many public entities trust Trident to meet their 
insurance and risk management needs. Contact us to learn more about our products and services. 

Disclaimer: The insurance policies, not this guide, form the contract between the insured and the insurance company. The policies contain limits, exclusions, and conditions that are not listed here. All coverages are subject to individual underwriting judgments 
and to state legal and regulatory requirements. This guide is provided for informational purposes only and does not constitute legal advice. Policies for this program are issued by one or more insurance companies of Argo Group International Holdings, Ltd. 
Trident is a registered service mark of Argo Group International Holdings, Ltd.

Roof inspections are a critical piece of preventive maintenance. Hire a contractor to perform both inspections and repairs whenever possible, as they may be able to 
perform repairs at the time of inspection in order to save money. Roofs should be inspected twice a year, preferably in late fall and late spring. Please only inspect flat roofs, 
and stay away from the roof edge. Only trained maintenance staff should perform inspections.


